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GOVERNMENT OF ODISHA
HEALTH & FAMILY WELFARE DEPARTMENT

No. )oY /H., Date |7 -2l- 2024
HFW-IT-EGOVNC-0001-2025

Sub: Submission of online transfer applications through Transfer Portal.

It has been decided to develop and operationalize a designated Transfer Portal
under the e-Governance initiative of the Health & Family Welfare Department with a view
to ensure transparency, uniformity and administrative efficiency in transfer-related
matters. In this context it is hereby informed that all applications for transfer of officers
and employees under the Health & Family Welfare Department shall be submitted only

through the designated Transfer Portal.

2. Henceforth, no manual, physical or offline transfer requests or representations
shall be entertained by Health & FW Deptt. except in the case of administrative
exigency.

3. Updation of HRMS details is mandatory for all officers and employees intending
to apply for transfer. Drawing & Disbursing Officers (DDOs) under the Head of

office shall ensure that the HRMS records of the concerned employees arée
complete, accurate and duly updated prior to submission of transfer applications.

4. Transfer applications submitted without updation of HRMS details are liable to be
rejected and shall not be considered for processing.

5. All applicants shall login to the Transfer Portal using their respective HRMS ID for
submission of transfer applications.
6. The Transfer Portal shall remain open for submission of applications from 15%

January to 14" February. All eligible officers and employees seeking transfer are
required to apply within the stipulated period, failingwhich their applications shall

not be entertained.

7. In cases of mutual transfer, the HRMS ID of the other employee with whom the
mutual transfer is proposed must be clearly mentioned in the application, failing
which such applications shall not be considered.

Inter-district transfer concerning Group C & D employees must be accompanied
by the duly filled in format and undertaking as prescribed in GA & PG Deptt.
circular and Health & FW Deptt. circular.

9. The Centre for Modernizing Government Initiative (CMGI) shall issue a detailed

édvis’ory along with a flowchart explaining the step-by-step procedure for
submission of transfer applications through the Transfer Portal. The said advisory
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and flowchart shall form an integral part of this Office Memorandum and sha(( be
followed scrupulously by all concerned.

10.A district-wise list of CMGI District Coordinators is enclosed for facilitation,
handholding and technical support during the application process.

11.AlLCDM & PHOs, Deans, Principals, Superintendents and Heads of Offices under
the Health & Family Welfare Department are directed to circulate this Office
Memorandum, along with the CMGI advisory and flowchart, among all officers
and staff under their administrative control and ensure strict compliance of the
instructions contained herein.

This Office Memorandum shall come into force with immediate effect.

Commissionercum-Secretary to Govt.
Memo No._|105 /H., Dated |2-0l-2024
Copy submitted to PS to Hon’ble Minister, Health & FW for kind information of

Hon’ble Minister Health & FW. &y
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Deputy Secretary to Government

MemoNo. /06 /4., Dated 1200~ 2004
Copy submitted to Senior PS to Commissioner-Cum-Secretary for kind
information of Commissioner-Cum-Secretary. 7
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Deputy Secretary to Government

Memo No. o7 /H., Dated jL.-0!- 2024
Copy to all Collectors & DMs for information and necessary action.
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Deputy Secretary to Government
Memo No._ 109 /H., Dated (>0 2°2
Copy submitted to All CDM & PHOs/ All Deans of Medical Colleges / All

Superintendents of Medical Colleges / All Principals of Nursing & Paramedical
Institutions / All Heads of Departments under Health & Family Welfare Department / All

CDM & PHOs for information and necessary action. \/\w :
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Deputy Secretary to Government
Memo No. f,JLQi,,,, ~_J/H., Dated ! 2-01-)026

Copy submitted to all Sections of Health & FW Deptt. for information and

necessary action. %{\
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Deputy Secretary to Government
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MemoNo. |1ID /H.,

Dated 120~ )02y

Copy submitted to Addl. Chief Secretary to Govt, GA & PG Deptt. for informatio
and necessary action.
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Deputy Secretary to Governmer
Memo No._'!!] /H., Dated |20~ )v2{
Copy submitted to ED, CMGI for information and necessary action.
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Deputy Secretary to Governmer
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Transfer Request Portal

Url: https://transfer.hrmsodisha.gov.in/
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Login Page

(':.;'_i;;‘ Tnnsler“Ro:xest Portal ' Employes Data Validated * Employee LOgIn P rocess
g — . Employges can Iog in using:
Qﬁ/ (/,: U - | * Registered Mobile Number in HRMS
Ny A4 a . )
N o o e a * Any one of the following:
ot ol (e e ) « HRMSID
i G wzeml ¢ | | * GPF Number
| AR | Scis * PRAN Number
- * If the employee is registered in HRMS, the
| | O | employee details will be displayed as
7 nadare iz i ot “Validated” on the screen.
i : * Otherwise, the system will display the
1 i P BB message: “Employee Cadre / Mobile No /
a ) HRMS ID / GPF No / PRAN No Mismatched”.
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Transfer Application Entry page
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On the entry page, the employee can update their category
details and select transfer locations for up to three different
districts (at least one district and one office are mandatory).

The employee must then select the transfer ground, reason
for transfer, and duty period. If required, supporting
documents can be uploaded in PDF format.

After selecting the declaration and accepting the disclaimer,
the employee can submit the application.
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Acknowledgement Page

Your applcfion has submited socessfuly
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Edit/Modify Application Page
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. If the employee has already
submitted the application, they can

modify it by clicking on the “Modify”
option.

The same entry page will be enabled

for making the necessary
modifications.
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Delete /Withdraw Application

In case of Withdrawl

* Employees can withdraw their
application by selecting the
“Withdraw” option.
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* Withdrawn applications will not be
considered for transfer.
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In case of Deletion

» |f the employee’s cadre has changed
and they wish to submit a new
transfer request, they can delete the
existing application and submit a

fresh application.
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District Coordinator's Name Contact Number
Balasore Apurba Nanda Ray Mohapatra 9437545598
Bhadrak Khitish Chandra Jugadharma 9438317527
Mayurbhanj BHAGIRATHI BEHERA 8599820645
Cuttack Sneha Ranjan Sahoo 9438731133
Jajpur Sudhansu Sekhar Das 9438110661
Jagatsinghpur Debasis Das 9437119925
Kendrapara Jeetendra Kumar Sahoo 9861447434
Puri Samapika Priyadarsini 9937445385
Nayagarh Santosh Kumar Sarangi 9040244677
Khurda Debasish Dash 86372060171
Ganjam Gupteswar Rath 9938567960
Gajapati Prasanta Kumar Sahu 9132128896
Phulbani Diptikanta Nayak 9437356472
Boudh Soumya Ranjan Sahoo 9861728634
Kalahandi Partha Sarathi Chand 9937694509
Nuapada Rajendra Sahu 9861228458
Rayagada Narendra Kumar Sasmal 9437643680
Nabarangpur Akshaya Kumar Pal 9937590928
Malkangiri ~ Ramakanta Dash 9437840825
Angul Chitta Ranjan Sahoo 9861884620
Baragarh Srikanta Tripathy 0861296486
Bolangir Subhransu Sekhar Sarangi 9439276600
Deogarh Banalata Sahu 9438626106
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District Coordinator's Name Contact Number

Jharsuguda Satyajit Sahoo

9040410424
Keonjhar Smruti Rekha Sahoo 9778192147
Sambalpur Suprava Ojha 9439488590
Sonepur Ramaballay Panigrahi 9439275459
Sundargarh  Minati Patel 9438866673
Dhenkanal Rita Beura 9861166053
Koraput Sachidananda Samantaray 9438189740
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